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Cooking Matters at the Store Quarterly Inventory Request
To ensure that materials arrive on time, all orders must be received a minimum of three (3) weeks before they are needed. Please plan tours in advance and order materials in bulk for each quarter. It is fine to order additional materials to keep at your office to eliminate the need for rush delivery.
Please be sure to account for everyone in your office
Community Partner Information
[bookmark: Text1]Nutrition Educator:      
[bookmark: Text3]Organization:      
	(for example: Healthy Portland)
[bookmark: Text2]Address:      
(Address cannot be a PO Box)

Current Inventory:
[bookmark: Text4]Books:      
[bookmark: Text5][bookmark: _GoBack]Gift Cards:      

Number of Tours Planned:
[bookmark: Text6]Traditional Tours:      
[bookmark: Text7]Pop-up Tours:      
[bookmark: Text8]Event Days:      

Materials Requested:
[bookmark: Text9]Books:      
[bookmark: Text10]Gift Cards:      


[bookmark: Text11]Additional Notes:      
Please return this form to Courtney Kennedy via e-mail: ckennedy@gsfb.org
		Updated 10/1/17
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