
Entering Food Poundage into GSFB’s Online Portal 

1. Go to the Good Shepherd Food Bank website: www.gsfb.org 

2. Click on “Agency LOGIN” (upper part of screen, see red oval below) 

 

 

 

 

 

 

 

 

 

http://www.gsfb.org/


 

3. Click on “Partner Agency Login” 

 

 

 

 

 

 

 



4. Type in your Agency Ref, Username and Password and then press “Login”.  

*If you do not have your Agency Ref, Username or Password, or you are unable to log in, please call Good Shepherd Food Bank at 207-

782-3554. 

 

 

 

 

 



5. Choose the “Agency Pickup” tab. 

 

 

6. Click Add New Receipt. 

 

 

 

 



 

7. Choose the Donor’s location from the drop down menu and the Pickup Date. 

 

 

8. Enter in the pounds picked up as well as any comments you would like to add, such as waste information or reason for not 

picking up, and click Process Receipt. This will give you a receipt number and the option to print out the receipt. If you click in 

the Agency Pickup tab again, the new receipt will show up in the Agency Retail Pickup Receipts list. You can then click on any 

of the receipts at any time to review or print out. 

 


